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INSTRUCTIONS FOR USE 

 
"#$!%&'()*$!)+!)*'$*,$,!'%!+&--%.'!/!+0%%'#!#$/.)*1!2%.!/((!-/.')3)-/*'+4!5.$-/.)*1!/*,!.$6)$7)*1!'#)+!
,%3&0$*'!8$2%.$#/*,!7)((!0/9$!:%&!2$$(!0%.$!3%02%.'/8($!'#$!,/:!%2!'#$!#$/.)*14!!
!
"#$.$!/.$!-(/3$+!2%.!:%&!'%!2)((!)*!.$($6/*'!)*2%.0/')%*;!+&3#!/+!,/'$+;!-/.')3)-/*'!*/0$+;!/*,!/(($1/')%*!
)*2%.0/')%*4!"#$+$!2)$(,+!/.$!#)1#()1#'$,!)*!:$((%74!
!
"#$!,/:!%2!'#$!#$/.)*1;!:%&!7)((!2%((%7!/*,!.$/,!'#.%&1#!'#$!%&'()*$4!<%&!3/*!-.)*'!/!#/.,3%-:!%.!.$/,!
2.%0!:%&.!'/8($'!%.!3%0-&'$.4!"%!#$(-!9$$-!:%&!%*!'./39;!'#$.$!/.$!-(/3$+!2%.!:%&!'%!0/.9!=%.;!>3#$39!
%22?@!'#/'!:%&!3%0-($'$,!/!+'$-4!A*!+%0$!/.$/+;!'#$.$!/.$!8(/*9+!/6/)(/8($;!+#%&(,!:%&!*$$,!'%!/33%&*'!
2%.!+%0$'#)*1!'#/'!%33&.+!,&.)*1!'#$!#$/.)*14!!
!
BCCADE!,%$+!*%'!3%(($3'!'#)+!,%3&0$*';!+%!:%&!0/:!3%0-($'$!/*,!&+$!)'!/+!:%&!2)*,!0%+'!#$(-2&(4!!
 

REMINDERS 
	
F+!G$/.)*1!B22)3$.;!:%&!3%*'.%(!'#$!#$/.)*14!<%&!#/6$!'#$!,)+3.$')%*!'%H!
 

• D/((!8.$/9+!/+!*$$,$,!
• I/.*!%.!.$0%6$!F,6)+%.+;!5/.')$+;!%.!7)'*$++$+!

!
A*!/,,)')%*;!)'!7)((!8$!:%&.!.$+-%*+)8)()':!'%H!!
!

• J$'$.0)*$!'#$!.$($6/*3:!%2!K&$+')%*+!
• J$'$.0)*$!'#$!.$($6/*3$!/*,!/,0)++)8)()':!%2!%22$.$,!$6),$*3$!
• 5.$-/.$!/*,!,$()6$.!'%!'#$!")'($!AL!D%%.,)*/'%.!'#$!7.)''$*!,$'$.0)*/')%*!.$2($3')*1!'#$!,$3)+)%*!
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'#$0!2%.!+&--%.'!2%.!K&$+')%*+4!!
!
"#$!A*6$+')1/'%.:NBCCADE!.$-.$+$*'/')6$!7)((!8$!.$+-%*+)8($!2%.!.$3%.,)*1!'#$!#$/.)*14!O$3/&+$!'#)+!)+!
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HEARING OFFICER NOTES & OUTLINE OF PROCEEDINGS 

[COMPLAINANT:  NAME]  
[RESPONDENT: NAME] 

 
 

J/'$!%2!G$/.)*1H!__________________!! ")0$!%2!G$/.)*1H!_________ U%3/')%*H!ZOOM!

!
 
SECTION I. INTRODUCTION AND PRELIMINARY MATTERS 
	
X'/.'!.$3%.,)*1H!When you are ready to begin, tell the Investigator to begin recording.  
!
M%%,!0%.*)*1N/2'$.*%%*4!"%,/:!)+!YJ/'$Z;!/*,!'#$!')0$!)+!/--.%R)0/'$(:!Y")0$Z4![:!*/0$!)+!YG$/.)*1!
B22)3$.!\/0$Z;!/*,!A!/0!'#$!G$/.)*1!B22)3$.!2%.!'%,/:]+!")'($!AL!^$+%(&')%*!G$/.)*1!5/*$(4!!
!
"#)+!#$/.)*1!)+!8$)*1!3%*,&3'$,!%6$.!P%%0;!+%!A!2).+'!7/*'!'%!$*+&.$!$6$.:%*$!)+!/8($!'%!+$$!/*,!#$/.!
3($/.(:!8$2%.$!7$!3%*')*&$4!I$!7)((!,%!8.)$2!)*'.%,&3')%*+;!7#$.$!A!7)((!3/((!%*!$/3#!-$.+%*!'%!+'/'$!'#$).!
*/0$!/*,!'#$).!.%($!)*!'%,/:]+!#$/.)*14!A!7)((!/(+%!3%*2).0!'#/'!:%&!/.$!/8($!'%!+$$!/*,!#$/.!3($/.(:4!
!

A.   INTRODUCTIONS 
	

	
F2'$.!$/3#!-$.+%*!)*'.%,&3$+!'#$0+$(6$+;!3%*2).0!'#/'!'#$:!3/*!+$$N#$/.!3($/.(:4!X$$!$R/0-($!8$(%74!
!!

Hearing Officer: Steve Smith, please state your name and role in today’s hearing. 
Smith: My name is Steve Smith and I am serving as a panelist. 
Hearing Officer: Thank you. Have you been able to see/hear clearly? 
Smith: Yes.  

!
_____!Y5/*$()+'!\/0$Z;!-($/+$!+'/'$!:%&.!*/0$!/*,!.%($!)*!'%,/:]+!#$/.)*14!!
_____!Y5/*$()+'!\/0$Z;!-($/+$!+'/'$!:%&.!*/0$!/*,!.%($!)*!'%,/:]+!#$/.)*14!
_____!Y5/*$(!U$1/(!F,6)+%.!\/0$Z;!-($/+$!+'/'$!:%&.!*/0$!/*,!.%($!)*!'%,/:]+!#$/.)*14!
!
_____!YD%0-(/)*/*'!\/0$Z;!-($/+$!+'/'$!:%&.!*/0$!/*,!.%($!)*!'%,/:]+!#$/.)*14!
_____!YD%0-(/)*/*'!F,6)+%.!\/0$Z;!-($/+$!+'/'$!:%&.!*/0$!/*,!.%($!)*!'%,/:]+!#$/.)*14!
!
_____!Y^$+-%*,$*'!\/0$Z;!-($/+$!+'/'$!:%&.!*/0$!/*,!.%($!)*!'%,/:]+!#$/.)*14!
_____!Y^$+-%*,$*'!F,6)+%.!\/0$Z;!-($/+$!+'/'$!:%&.!*/0$!/*,!.%($!)*!'%,/:]+!#$/.)*14!
!
_____!YA*6$+')1/'%.!\/0$Z;!-($/+$!+'/'$!:%&.!*/0$!/*,!.%($!)*!'%,/:]+!#$/.)*14!
!

 

Hearing Officer Note 
 

A2!/!5/.':!,%$+!*%'!/--$/.!2%.!'#$!#$/.)*1;!*%'$!'#)+!2%.!'#$!.$3%.,4!F*!F,6)+%.!0&+'!+')((!8$!
-.%6),$,!8:!'#$!`*)6$.+)':!2%.!/!5/.':!$6$*!7#$*!/!5/.':!)+!/8+$*'!2.%0!/!#$/.)*14!!"#$!F,6)+%.!
0&+'!3.%++a$R/0)*$!'#$!%--%+)*1!5/.':!/*,!/*:!7)'*$++$+!)*!%.,$.!2%.!'#$!#$/.)*1!-/*$(!'%!
3%*+),$.!+'/'$0$*'+!%2!'#%+$!)*,)6),&/(+!,&.)*1!,$()8$./')%*+4!
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!
"#$!%*(:!-$%-($!-$.0)''$,!'%!/''$*,!'#$!#$/.)*1!/.$!'#$!5/.')$+;!7)'*$++$+!=)2!/--()3/8($@;!-/*$()+'+;!'#$!
A*6$+')1/'%.;!/*,!F,6)+%.+4!E6$.:%*$!-/.')3)-/')*1!%6$.!P%%0!+#%&(,!'/9$!/((!.$/+%*/8($!0$/+&.$+!'%!
$*+&.$!*%!%*$!$(+$!)+!)*!'#$!.%%0!%.!3/*!+$$!%.!#$/.!'#$!-.%3$$,)*1+4!A2!A!8$3%0$!/7/.$!'#/'!/!*%*a
-/.')3)-/')*1!)*,)6),&/(!)+!7/'3#)*1!%.!()+'$*)*1!'%!'#$!-.%3$$,)*1+;!A!7)((!-/&+$!'#$!#$/.)*1!&*')(!'#/'!
-$.+%*!)+!*%!(%*1$.!7/'3#)*1!%.!()+'$*)*14!!
!
5/.')3)-/*'+!7#%!,%!*%'!/8),$!8:!'#$+$!1&),$()*$+!0/:!$)'#$.!8$!7/.*$,!%.!,)+0)++$,!2.%0!'#$!
-.%3$$,)*1+!/'!0:!,)+3.$')%*4!A2!/*!&*2%.$+$$/8($!)*'$..&-')%*!%33&.+;!-($/+$!./)+$!:%&.!#/*,!%.!+$*,!/!
3#/'!0$++/1$!'%!0$!,).$3'(:;!/*,!7$!7)((!-/&+$!'#$!#$/.)*14!

!
B8'/)*!6$.8/(!.$+-%*+$+H!

!
YD%0-(/)*/*'!\/0$Z;!,%!:%&!/1.$$!'%!/8),$!8:!'#$+$!.&($+h!
YD%0-(/)*/*'!F,6)+%.!\/0$Z;!,%!:%&!/1.$$!'%!/8),$!8:!'#$+$!.&($+h!
Y^$+-%*,$*
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F.   QUESTIONS AND REQUESTING BREAKS 
!
A2!/!5/.':!)+!&*+&.$!%.!3%*2&+$,!/'!/*:!-%)*'!,&.)*1!'#)+!#$/.)*1;!-($/+$!./)+$!:%&.!#/*,;!/*,!A!7)((!/*+7$.!
:%&.!K&$+')%*!/+!+%%*!/+!-%++)8($!7)'#%&'!,)+.&-')*1!'#$!#$/.)*14!!
!
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!
H.   RULES REGARDING QUESTIONING AND EVIDENCE 
!
A!7/*'!'%!.$0)*,!:%&!%2!'#$!.&($+!.$1/.,)*1!K&$+')%*)*1!/*,!$6),$*3$4!!!
!



?%#+6#+?++! 8!

"#$!G$/.)*1!5/*$(!0/:!/+9!K&$+')%*+!%2!'#$!5/.')$+!%.!/*:!7)'*$++$+;!)*3(&,)*1!'#$!A*6$+')1/'%.;!/'!/*:!
')0$!,&.)*1!'#$!#$/.)*14!

!
F'!'#)+!-%)*';!/.$!'#$.$!/*:!K&$+')%*+h!5($/+$!./)+$!:%&.!#/*,!)2!+%4!
 

SECTION II. REVIEW OF ALLEGATIONS AND UNIVERSITY POLICIES AT ISSUE  
!
Y^$+-%*,$*'!\/0$Z;!7$!/.$!#$.$!'%!,$'$.0)*$!7#$'#$.!:%&!6)%(/'$,!'#$!`*)6$.+)':]+!/*')a,)+3.)0)*/')%*!
-%()3$+;!+-$3)2)3/((:!YX$3')%*!jkk4kTk!%2!'#$!D%(($3'$,!^&($+!/*,!^$1&(/')%*+;!7#)3#!)+!'#$!X$R&/(!
G/./++0$*'!&*,$.!")'($!AL!-%()3:!F\JNB^!/,,!%'#$.!-%()3:!*/0$=+@!/*,!3)'/')%*=+@!/+!*$$,$,4Z!

!
F+!+'/'$,!)*!'#$!A*6$+')1/')6$!^$-%.';!:%&!/.$!/(($1$,!'%!#/6$!6)%(/'$,!'#$!2%((%7)*1H!

!
Y^$/,!F55UADFOUE!5BUAD<!JECA\A"AB\X!
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C.   PROPOSED WITNESSES IDENTIFIED BY THE COMPLAINANT, RESPONDENT, AND/OR INVESTIGATOR 
!

 

Hearing Officer Note 
 

A2!*%!7)'*$++$+!#/6$!8$$*!-.%-%+$,;!*%'$!2%.!'#$!.$3%.,H!>A!7%&(,!()9$!'%!*%'$!2%.!'#$!.$3%.,!'#/'!
*%!7)'*$++$+!7$.$!-.%-%+$,!8:!$)'#$.!5/.':!%.!8:!'#$!A*6$+')1/'%.4!F'!'#$!3%*3(&+)%*!%2!'%,/:]+!
#$/.)*1;!8$3/&+$!*%!7)'*$++$+!7$.$!-.$+$*'!2%.!'#)+!#$/.)*1;!'#$!#$/.)*1!-/*$(!+#/((!not!.$(:!%*!
/*:!+'/'$0$*'+!%2!/*:!7)'*$++;!)*3(&,)*1!/*:!+'/'$0$*'+!3%*'/)*$,!)*!'#$!)*6$+')1/')6$!.$-%.'!/*,!
$R#)8)'+;!)*!.$/3#)*1!/!,$'$.0)*/')%*!.$1/.,)*1!.$+-%*+)8)()':4!!"#$!G$/.)*1!5/*$(!7)((!*%'!,./7!/*:!
)*2$.$*3$!2.%0!'#$!2/3'!'#/'!/!7)'*$++!2/)($,!'%!+&80)'!'%!3.%++



?%#+6#+?++! =!

F.$!'#$.$!/*:!%'#$.!0/''$.+!%.!K&$+')%*+!'#/'!*$$,!'%!8$!/,,.$++$,!8:!'#$!G$/.)*1!5/*$(!8$2%.$!7$!



?%#+6#+?++! >!

!!
!"#$!F,6)+%.!2%.!'#$!D%0-(/)*/*'!7)((!8$1)*!'#$!K&$+')%*)*1!%2!'#)+!7)'*$++;!2%((%7$,!8:!K&$+')%*)*1!
2.%0!'#$!G$/.)*1!5/*$(;!/*,!'#$*!'#$!F,6)+%.!%2!'#$!^$+-%*,$*'!7)((!8$!1)6$*!'#$!%--%.'&*)':!'%!3.%++a
$R/0)*$!'#)+!7)'*$++4!!!
!



?%#+6#+?++! %?!

mIf ApplicableH!!A'!7)((!8$!*%'$,!2%.!'#$!.$3%.,!'#/'!^$+-%*,$*'!Y
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YA*6$+')1/'%.!\/0$Z;!A*6$+')1/'%.!
! !
! _____! l&$+')%*+!8:!G$/.)*1!5/*$(!
! _____! D.%++a$R/0)*/')%*!8:!D%0-(/)*/*']+!F,6)+%.!
! _____! D.%++a$R/0)*/')%*!8:!^$+-%*,$*']+!F,6)+%.!
!
YA*6$+')1/'%.!*/0$Z!J%!:%&!#/6$!/*:!7)'*$++$+!:%&!7)+#!'%!3/((h!!
!
`XE!AC!A\SEX"AMF"B^!DFUUX!F!IA"\EXX!

 
"#$!G$/.)*1!5/*$(!7)((!8$1)*!'#$!K&$+')%*)*1!%2!'#)+!7)'*$++;!2%((%7$,!8:!3.%++a$R/0)*/')%*!2.%0!'#$!
D%0-(/)*/*']+!F,6)+%.;!/*,!'#$*!'#$!F,6)+%.!%2!'#$!^$+-%*,$*'!7)((!8$!1)6$*!'#$!%--%.'&*)':!'%!3.%++a
$R/0)*$!'#)+!7)'*$++4!!!
!
!YI)'*$++!\/0$Z;!I)'*$++!%2!A*6$+')1/'%.!
! ! !
! _____! l&$+')%*+!8:!G$/.)*1!5/*$(!!
! _____! D.%++a$R/0)*/')%*!8:!D%0-(/)*/*']+!F,6)+%.!
! _____! D.%++a$R/0)*/')%*!8:!^$+-%*,$*']+!F,6)+%.!
!
Y^$-$/'!2%.!$/3#!I)'*$++!%2!A*6$+')1/'%.Z!
!
YA*6$+')1/'%.!\/0$Z;!,%!:%&!#/6$!/*:!/,,)')%*/(!$6),$*3$!'#/'!:%&!7%&(,!()9$!'#$!G$/.)*1!5/*$(!'%!
3%*+),$.!)*!0/9)*1!)'+!,$'$.0)*/')%*h!
!

0@ABCBD!$EFGHIJDBGE! KLCIBDDMN!COP! .MDMHIBEJDBGE!CO!
(MJHBEQ!'FFBRMH!

0@ABCBD! .MSRHBTDBGE! ,GITUJBEJED! *MSTGENMED! $EVMSDBQJDGH! $ERULNMN! 0@RULNMN!
0@ABCBD!"! ! ! ! ! ! !
0@ABCBD!&! ! ! ! ! ! !
0@ABCBD!,! ! ! ! ! ! !
0@ABCBD!.! ! ! ! ! ! !

!
!

SECTION VIII. CLOSE OF RECORD 
!
"#)+!3%*3(&,$+!'#)+!#$/.)*14!"#$!G$/.)*1!5/*$(!7)((!*%7!,$()8$./'$!)*!-.)6/'$!7)'#%&'!/*:%*$!$(+$!
-.$+$*'!$R3$-';!2%.!'#$!($1/(!/,6)+%.!'%!'#$!G$/.)*1!5/*$(4!
!
"#$!G$/.)*1!5/*$(!)+!)*+'.&3'$,!'%!,)+.$1/.,!/*:!+'/'$0$*'!%.!'$+')0%*:!%2!/*:!)*,)6),&/(!7#%!,),!*%'!
/--$/(!'%,/:!/*,!+&80)'!'%!3.%++a$R/0)*/')%*!Y)*3(&,)*1!=\/0$!%2!5/.':NI)'*$++@Z4n!"#$!G$/.)*1!5/*$(!
+#/((!*%'!.$(:!%*!/*:!+'/'$0$*'!8:!+&3#!)*,)6),&/(=+@!)*!.$/3#)*1!/!,$'$.0)*/')%*!.$1/.,)*1!



?%#+6#+?++! %+!

"#$!G$/.)*1!5/*$(;!7)((!,$'$.0)*$!7#$'#$.!Y^$+-%*,$*'!\/0$Z!)+!.$+-%*+)8($!2%.!6)%(/')*1!`*)6$.+)':!
-%()3:4!A2!+%;!7$!7)((!,$'$.0)*$!+/*3')%*+!/*,!.$0$,)/(!0$/+&.$+;!)2!/*:4!

!
"#$!G$/.)*1!5/*$(!7)((!.$/3#!/!,$3)+)%*!/2'$.!,$()8$./')%*+!/*,!A!7)((!-.$-/.$!/!7.)''$*!,$'$.0)*/')%*!
.$2($3')*1!'#$!,$3)+)%*!%2!'#$!G$/.)*1!5/*$(!.$1/.,)*1!.$+-%*+)8)()':;!/*,!+/*3')%*+!/*,N%.!.$0$,)/(!
/3')%*+;!)2!/*:4!!!!
!
"#$!G$/.)*1!5/*$(]+!,$3)+)%*!':-)3/((:!)+!+&80)''$,!'%!'#$!")'($!AL!D%%.,)*/'%.!7)'#)*!2)6$!=i@!8&+)*$++!
,/:+!%2!'#$!$*,!%2!,$()8$./')%*+4!!A2!*$3$++/.:;!,$6)/')%*+!2.%0!'#)+!2)6$a,/:!-$.)%,!7)((!8$!3%00&*)3/'$,!
'%!:%&!/(%*1!7)'#!/*!$R-$3'$,!')0$!%2!3%0-($')%*4!!"#$!")'($!AL!D%%.,)*/'%.!7)((!-.%6),$!'#$!7.)''$*!
,$'$.0)*/')%*!'%!'#$!5/.')$+!+)0&('/*$%&+(:!7)'#)*!2)6$!=i@!8&+)*$++!,/:+!/2'$.!.$3$)-'!%2!'#$!7.)''$*!
,$'$.0)*/')%*4!!O%'#!
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APPENDIX A 
l&$+')%*!5.$-/./')%*!

 
Questions for the Hearing: 

 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
 
Question Prompts: 

 
>"$((!0$!/8%&'o?!
!
>G$(-!0$!&*,$.+'/*,o?!
!
>D/*!:%&!3(/.)2:o?!
!
>G%7!7%&(,!:%&!,$+3.)8$o?!
 
>D/*!:%&!'$((!&+!7#/'!Y/08)1&%&+!7%.,Z!0$/*+!'%!:%&h?!
 
	


